
 

 

 

 

 

 

 

 
  

 

This Health and Safety statement is to be reviewed by the Board of 

Management. This statement was agreed on 30/9/2015 

  
Signature Cllr. Adrian Henchy (Chair of the Board of Management) 

  

Mr. Anthony Creevey  (Principal) 

  

Date for Review 1/10/2016. 
 

  
  
  
  
  
  
  
  
  

  
  
  
  
  
  
  
 

 

 

 

 

 

School Profile 

Donabate Community College is a post-primary school in North County Dublin which is run 

by the Dublin and Dun Laoghaire Education and Training Board. Our school is newly formed 

from a Greenfield site, and was established seven years ago in 2007. Our staff and students 

moved into a new school building in September 2011. Our co-educational school when fully 



up and running will cater for up to 1,100 students. Currently, there are 865 students across 

six academic years. The school is spaced throughout two floors and contains the following 

● An assembly area / student cantine 

● A staffroom 

● A catering unit 

● Classrooms 

● Storage rooms 

● Toilets 

● Science laboratories and associated storage rooms 

● Home-economics rooms 

● Art room 

● Physical education changing rooms and associated storage 

● Woodwork / metalwork / technology specialist rooms 

 

 In addition, our school has a dedicated Learning Support rooms and an Autistic Spectrum 

Disorder Unit. 

 

 

HEALTH AND SAFETY STATEMENT 
 

Introduction 
 

The purpose of this statement is to safeguard the safety, health and welfare at work of the 

school’s  

employees and students and also the safety and health of other people who might be at the  
workplace including visitors, contractors and members of the public. This statement was 

written  

according to the Guidelines on Managing Safety and Health in Post Primary Schools Parts 1 

and 2.  
 
 

Scope 
 

This statement applies to the entire school community on the school’s grounds and on any 

external  

school related activities including extracurricular and co-curricular programmes.  
 
 

Relation to Mission Statement 
 

Donabate Community College is committed to providing each student with a holistic 

education to  

enable him/her to achieve full potential. This must be done in a safe environment for the 

entire  

school community.  
 
 



Rationale 
 

It is a legal requirement under Section 20 of the Safety, Health and Welfare at Work Act, 

2005, for  
every employer, in conjunction with employees, to prepare a Health and Safety Statement. It  
represents the Board of Management’s commitment to safety and health, and specifies how 

the  
schools Safety and Health Management System (SMS) should be implemented. This 

statement  
includes five key elements; Policy and Commitment, Planning, Implementation, Measuring  
Performance, and Audit and Review. This statement should be read in conjunction with other  

relevant policies e.g. Code of Discipline, Critical Incident Policy and Substance Use Policy, 

Anti – 
Bullying. AUP etc. 
 

 

Definition 

 

A Health and Safety Statement is a written programme of the school’s commitment to 

safeguard the safety, health and welfare of staff while they work and the safety and health of 

other people who might be affected by work activities in the school including pupils, 

parents/guardians and visitors. 

 

 

Safety Policy 
 

It is the policy of Donabate Community College to ensure as far as is reasonably practicable 
to prevent injury and protect Employees and those who may be affected by our activities 
from foreseeable hazards. 
 
 

Resources for Health and Safety 
 

The school has the following resources in the school;  
● Defibrillator located in the secretary’s office and at the PE area,  

● First Aid boxes in specialist classrooms, staffroom, canteen and for sports activities,  

● Various wall signage  

● Fire extinguishers located throughout school  

● Fire alarm and emergency lighting  

● Specific equipment pertaining to specialist classrooms e.g. Science Labs  

● Trained personnel  

● Intruder alarm and CCTV surveillance  

● Effective supervision on the school campus and on school related trips  

● A variety of related policies and procedures  

● Good links with parents and members of the local community  

● Support from external professional agencies such as HSE, NEPS and HSA etc.  

● A Safety Committee Co-ordination team  

● Access to skilled service and maintenance personnel 
 



 
 

Policy and Commitment 
 

The Board of Management and staff of the school under the auspices of Dublin and Dun 

Laoghaire ETB are committed to the implementation of the Health and Safety Statement that 

is displayed prominently in the school.  

 
 

Thiswill be achieved by: 
 

Identifying and eliminating in so far as is reasonably practicable all hazards to 
the health, safety and welfare of Employees, Residents, Guests, Visitors, Contractors, and 

members of the public. 
 

Eliminating in so far as is reasonably practicable, accidents and injury to 
Employees, Residents, Guests, Visitors, Contractors, and members of the public. 
Eliminating in so far as is reasonably practicable, any causes of occupational disease, 
which may endanger the health of Employees, Residents, Contractors, Visitors, Guests and 
members of the public. The provision of necessary resources to implement and monitor our 
safety programme. 
 

 

The Board of Management recognises its responsibility to provide: 
 

A safe place of work 
A safe system of 
work Safe equipment 

 

Training and instruction for all Employees to enable them to as far as 
is reasonably practicable carry out their duties safely 

Appropriate Personal Protective Equipment 
         Will ensure the management and conduct of work activities 

 

Prevent improper conduct or behaviour (e.g. violence, bullying or horse playing 
at work). 

 

 

Therefore the Board of Management will, as far as is reasonably practicable: 
 

Provide a place of work including safe access and egress, staircases, floors, dining 
and sanitary facilities etc. that are of safe design and clean condition by regular 
cleaning, maintenance and repair 
 

Provide systems of work that are planned, organised, performed and maintained so 
as to be safe and without risk to safety or health 
 

Provide plant, equipment and appliances, which are of safe design and maintained 
so as to be without risk to safety or health. 



 

Make adequate provision and arrangements for first aid and welfare facilities at 
work. Establish arrangements for the use, handling, storage and transport of articles 
and substances provide for use at work, which are safe and without risk to health. 
Provide where necessary, appropriate and adequate information, training and 
supervision to enable Employees to carry out their tasks safely and efficiently with            

minimum risk to safety and health 
 

Provide where necessary suitable protective clothing where it is not possible to 
eliminate or reduce a risk to a safe level as appropriate, to ensure safety and health 
at work of all Employees. 
 

Ensure the preparation and revision as necessary of adequate plans to be followed 
and the measures to be taken in an emergency or the presence of serious or imminent 
dangers. 

 
Provide effective arrangements for joint consultations to enable Employees to co-
operate effectively in promoting and developing measures to ensure safety and 
health at work. 
 

Obtain, where necessary, the services of a competent person for the purpose 
of ensuring the safety and health at work of all Employees. 
 

Provide a safety statement, which outlines allocation of duties for safety matters 
and particular arrangements to implement the policy. 
 

Prepare risk assessments at outlined by Section 19 of the Act 
 

Establish arrangements to ensure the policy is kept up to date as the college changes 
in nature and size through initiation of an ongoing safety programme which 
includes constant review of the policy and the way in which it has operated. 
 

Establish effective arrangements for distribution of the Policy Statement to all 
Management, Safety Officers, Employees and those affected by the operations of 
the Community College. 
 

The Safety Statement will be brought to the attention of all employees at least 
annually or when amended. It will also be brought to the attention of new staff 
on recruitment and others who may be at risk. 

 

The success of this policy requires the commitment and co-operation of all Staff employed 
at Donabate Community College. The overall responsibility for Safety, Health and Welfare 
rests with Senior Management however; all Staff must recognise their role in the safety 
process. 
 

 

 

 

 

 

 



 

Policy and Commitment 
 

The Board of Management and staff of the school under the auspices of Dublin and Dun 

Laoghaire ETB are committed to the implementation of the Health and Safety Statement that 

is displayed prominently in the school.  

 

 

Health and Safety Co-ordination Team  

 

To assist the principal in managing safety and health in the school  

To check fire extinguishers and First Aid kits at the start of each half-term and  

replenish stock.  

Confer with the school management where supplies equipment and materials  

need to be purchased  

To be vigilant about safety and health issues and advise school management of  

any concerns  

To advise staff on safety and health issues and brief new staff on same  

To call Safety Committee meetings at least once per half term and to keep the  

minutes of such meetings  

To co-ordinate fire drills once per term and get feedback from staff and keep  

records of same  

To ensure all safety signage is in place around the school  

To ensure safety audits are undertaken by staff and to prioritise and address  

concerns in consultation with the principal.  

To survey staff on training needs and to record all training undertaken in the  

Safety and Health folder  

To ensure all accidents andd near misses are recorded  

To ensure students, going on work experience, are briefed on safety and health  

in the workplace  

To monitor the HSA website and keep updated on H&S developments  

To keep the Safety and Health folder up-to-date  

  

 

 

 

 

 

 

 

 

 

 

 



Teaching Staff  

To comply with all statutory obligations on employees as designated under the  

2005 Act;  

Take reasonable care of personal safety, health and welfare.  

To ensure the safety and health of students and other members of the school  

community are safeguarded at all times 6  

  

● To co-operate with school management in the implementation of the safety  

statement;  

● To inform pupils of the safety procedures associated with individual subjects, e.g.  

Science, Technology subjects;  

● To ensure that pupils follow safe procedures, e.g. use personal protective  

equipment (PPE) and adhere to laboratory rules;  

● To conduct risk assessments of their immediate work environment;  

● To formally check classroom/immediate work environment to ensure it is safe  

and free from fault or defect  

● To ensure passage ways and exits are free from obstruction at all times  

● To check that equipment is safe before use;  

● To ensure that risk assessments are conducted for new hazards, e.g. new  

● machine or chemical product; 

 

 

Supervisors  

 

● Teachers who undertake supervision duties have responsibilities for the students prior  

to school starting and during breaks.  

● The responsibilities of those supervising at Donabate Community College include the  

following:  

ensuring the level of supervision is suitable with the activities students are  

involved in and the age and the maturity of the students;  

enforce rules of conduct that are outlined in the school’s Code of Behaviour;  

ensure students do not enter areas that are out of bounds during the break  

times;  

● investigating, recording and reporting incidents/accidents that occur as detailed  

in the school incident reporting procedure;  

● ensuring students involved in accidents receive first aid or medical attention as  

required;  

● keeping order in the canteen, the laptop storage area and yard area;  

● actively participating in fire safety including drills and fire fighting training and  

● being familiar with fire fighting equipment and its uses.  

 

 

 

 



 

Aspirations for First-Aid 

 

At Donabate Community College, we are continually assessing our Health and Safety needs. 

In 2014 and 2015, all staff received CPD in basic First-Aid. In 2015, certain members of staff 

will receive training in defibrillation. It is hoped that staff will also attend more indepth first-

aid training and receive training in heavy lifting, to operate the evacuation chair in the event 

of fire. We endeavour to carry out biannual fire drills. 

 

 

Hazards 

Section 19 of the Safety, Health and Welfare at Work Act 2005 specifies that, “Every  

employer shall identify the hazards in the place of work under his or her control, assess  

the risk presented by those hazards and be in possession of a written risk assessment of  

the risks.”  

A hazard is anything that has the potential to cause harm to people, property or the  

environment  

 

Physical Hazards  

 

Some common causes of accidents are:  

Manual handling (heavy awkward or hard-to-reach loads,)  

Slipping/tripping hazards (poorly maintained or untidy floors, passage ways or  

stairs)  

Falling from a height (from mezzanine floors or scaffolding)  

Getting caught or cut by machinery especially moving parts of machinery blades  

or rollers, equipment (poorly maintained or whose guards have been disabled)  

Falling objects  

Introduction of new machinery or work systems  

Fire (from flammable or combustible materials)  

Electricity (poor wiring or not being protected by residual current devices)  

Special hazards of maintenance of equipment and the workplace itself (the roof,  

windows or gutters)  

Injury by another person  

Hot substances or surfaces  

Hand tools (noise, eye injury, electrocution)  

Poor housekeeping  

Health Hazards  

Negative stress (e.g. from poor work organisation or control, repetitive strain,  

etc.)  

Noise (e.g. if people must raise their voices to be heard)  

Harmful dusts (e.g. from grinding)  

Unsuitable lighting levels  

Sources of radiation  



Extremes of temperature  

Injury through poor design of tasks or machinery  

School bags  

Stress  

Bullying/Harassment  

  

Chemical Hazards  

 

Immediate problems,(e.g. acute toxic effects or catching fire)  

Long-term effects of exposure on health (e.g. cancer-causing)  

Likelihood of skin problems (e.g. skin irritation or sensitiser causing dermatitis)  

Likelihood of chest problems 

 

 

EMERGENCY PROCEDURES, FIRE SAFETY, FIRST-AID, ACCIDENTS AND 

DANGEROUS  

OCCURRENCES/NEAR MISSES  

 

Section 8 of the Safety, Health and Welfare at Work Act 2005 requires that every  

employer shall “prepare and revise as appropriate, adequate plans and procedures to be  

followed and measures to be taken in the case of an emergency or serious and  

imminent danger.”  

  

Emergency Procedures  

 

The school has a formal procedure to deal with emergency situations e.g. fire, suicide.  

This is outlined in the school’s Critical Incident Policy.  

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Fire Safety  

 

The following controls are in place:  

There are fire extinguishers visibly located in each room and these are checked  

regularly and serviced annually. Twenty percent of this equipment is randomly  

replaced each year.  

There are fire blankets in the Home Economics room, the science labs and in school canteens  

The school has a fire alarm with sounders strategically situated throughout the  

school campus. This is serviced regularly.  

There is a designated Fire Assembly Area with room identification numbers  

clearly marked 

Evacuation routes have been designed for each classroom  

Fire exits are clearly marked  

Timed fire drills take place at least twice a year.  

All school personnel are made aware of emergency evacuation procedures and  

these are posted in all rooms  

There is a roll call at the beginning of each lesson and teachers carryout a roll call  

at the Assembly Point during a fire drill  

There is emergency lighting in the main corridor and  

There are smoke detectors in the main building and inn the canteen areas  

Smoking on school grounds is prohibited for all school personnel, visitors,  

contractors and workers  

The caretaker ensures that all lights, data projectors and photocopiers are  

switched of each evening  

Teachers are requested to ensure all computers are powered off at the end of  

the day and there is a central shutdown of all network computers and laptops  

each evening  

There are gas detectors in the Home Economics and Science laboratory  

Teachers in specialist rooms are requested to check that appliances, power  

equipment and gas supplies are shut off each evening 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Teachers/Staff – Fire Drill Procedure.  

 

In the event of hearing the fire alarm:  

1. If you have a class group, inform the students that they should leave the room  

through the emergency exit in an orderly manner and to leave all belongings  

behind them  

2. Inform them they should line up in the basketball courts at the number of your  

classroom.  

3. Guide the students to the Assembly Area using the evacuation route for your  

classroom. Bring your teacher’s journal to call the roll.  

4. At the Assembly Area, instruct the students to line up and call the roll to check all  

are present.  

5. When this is done, wait for further instruction. If the all-clear is given then  

instruct students to return to their classroom through the main doors of the  

classroom.  

6. If you do not have class you should proceed directly to the Assembly Area. 

 

 

If the fire alarm sounds during recreation time, tutors should then call the roll in the  

assembly area and all other teachers should proceed to the Assembly Area.  

Tutors will find lists of their class groups on the staff room notice board which should be  

used for the roll call.  

Students – Fire Drill Procedure  

In the event of hearing the fire alarm  

1. Proceed to leave the classroom in an orderly manner  

-Do not run or push  

-Do not bring any belongings with you  

2. Leave through the emergency exit and proceed to the Assembly Area using the  

evacuation route for the classroom you are in.  

3. When at the Assembly Area, line up in front of the number of the classroom  

from which you have come.  

4. Wait in the basketball courts until your teacher has called the roll and gives you  

permission to return to class.  

5. When returning to class, enter back through the front door of the classroom.  

If the fire alarm sounds during recreation time, you should proceed immediately to the  

Assembly Area and line up at the classroom number of your tutor. You should wait then  

until the roll is called and you are dismissed.  

 

 

 

 

 

 

 

 



Implementation: 
 

Overall responsibility for policy implementation rests with the Board of Management, and 
under the Board, the Principal and Administrator. All staff have an obligation to adhere to, 
and facilitate the implementation of this policy. 
 

The Principal or in his absence, the Administrator, shall inform all existing employees, 
consultants and contractors of the policy and their role in the implementation and monitoring 
of the policy. All new and prospective employees, pupils, consultants and contractors shall be 
given a copy of the policy on recruitment/induction by the person in charge. 
 

 

Procedures for managing ill students  

 

A student who feels ill during the day reports to the office and contacts a parent or  

guardian on the school phone  

Depending on the severity of the illness s/he either returns to class or sits outside the  

office until s/he is signed out by a parent/relative  

A student feeling ill in class is escorted to the office by another student and contact is  

made with home.  

If a student is too ill to move school management should be notified immediately.  

In cases where contact cannot be made with a parent/guardian then school  

management will assess the situation. If the student is feeling extremely unwell then  

s/he will be brought to the doctor as quickly as possible by the principal/deputy  

principal or teacher in charge.  

Medication is not to be administered to students by staff 

 

 

Reporting: 
 

That all staff will write up a Report on any incident where the safety of the students, staff or 
visitors was threatened. 
 


